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	OutlookPop3Adder 
Usage


	
	Click Start > Outlook Email Account Setup > Outlook Email Account Setup
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	Uncheck ‘Lock Settings’
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	Type incoming mail server.
Type outgoing mail server.
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	Add POP accounts:
Type ISP name
Type @ portion of address.

Click Add button

When done:

Check Lock Settings

	Usage on users computers:
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	Type Username
Type full Name
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	Have Outlook open.
Click ‘Go in 8 seconds button’ and immediately click on Outlook (and be in inbox)
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	Once it is done adding, Verify accounts in Outlook:

Click Tools
Click E-mail accounts
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	Click ‘View or change existing e-mail accounts’
Click Next
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	Verify all accounts:

Click on an account

Click Change
Check all settings


